I.  CUHS Rules for campus posters

Investigators who wish to use posters on campus to recruit subjects must identify themselves on the notices they post.  Name, address, faculty sponsor (for student or staff projects), and phone number or email address please.  Notices not bearing this information will be removed. Posters should not be used as screening devices. Posters should not request information about volunteers other than their name and email address or phone number.

II.  Harvard Rules and Procedures for Postering and Tabling

From the Student Organization Handbook, p. 25 of Student Organization Handbook 2006-2008 online at http://www.college.harvard.edu/student/handbook.html
Postering

• Do NOT place posters on doors, fences, entry posts, gates, poles, or sidewalks. Do NOT use glue. Do NOT poster over other posters. 

• Place only ONE poster on each side of the kiosk.

• You may post on any of the bulletin boards in the Freshmen dormitories or Houses, except those of any Proctor or Tutor-only boards.

• A poster larger than 11"x17" must be approved by the College Dean’s Office.

• The bottom right-hand corner of all posters must clearly denote the official student organization’s name and include details on accessibility (e.g. who to contact if someone has accessibility needs – see page 21)

• “Restricted” bulletin boards (inside classrooms or buildings) are limited to the use of designated departments or organizations. Use of these bulletin boards must be approved by the official representative of the respective department or organization.

All kiosks are cleared on Monday and Thursday mornings, staff and weather permitting.

Please note: It is against Cambridge ordinances to affix posters on utility poles.

Kiosk/Bulletin Board Locations

Meyer Gate near Science Center (2), Science Center Entrance (1), Harvard Hall (1), Lamont Library (1), Lamont Library steps (1), Canaday Hall (1), Lehman Hall (1), Sever Gate on Quincy St. (1), Wigglesworth tunnels (1 in each), Weld Hall porch (1)

Postering/Tabling in front of Science Center

As a reminder, student groups are required to register in advance for any tabling, flyering, or postering that occurs outside of the Science Center. For safe egress and noise control, the Student Activities Office allows five groups to flyer outside of the Science Center at any given time. Only groups with a printed copy of their event registration approval (see Event Registration p.14) may be allowed to flyer in this area, or anywhere on Harvard’s campus. Also, only registered student organizations may solicit in this space. Please be sure to have your printed event registration approval with you at the time of your activity. Additionally, student organizations are not permitted to block the entry and exit into the Science Center. Tables should be not be set-up near or inside of revolving doors. Due to noise issues in offices above the entrance to the Science Center, music is not permitted any closer than the cement benches on the Science Center overpass. Extension cords should not be in the egress path of the Science Center entrance. Voice amplification systems may only be used with advance permission from the Student Activities Office.

For additional questions about postering, and tabling at the Science Center, contact the Student Activity Office, sao@fas, (617) 495-1558. For additional questions about tabling in Annenberg, contact the Freshman Dean's Office, fdo@fas, (617) 495-1574.
