Sample Survey Information Sheet

(to be used as a tear-off cover sheet for paper surveys, or as a first page to click through on online surveys) 

Purpose of the research: To understand the experiences [      ]. 

What you will do in this research: If you decide to participate, you will complete one survey.  Some of the questions will be about [   ] Others will be about [    ].


Time required: The survey will take approximately [  ] minutes to complete.

Risks: Some of the questions may cause discomfort or embarrassment. [if there are truly no foreseeable risks or discomforts subjects might experience, this section can be omitted]

Benefits: There are no direct benefits, but you may find it interesting to consider your responses to questions about [      ]. 

Compensation: You will receive $[  ] in cash at the end of the interview. [omit this section if no pay is offered]

Confidentiality: Your responses will be kept [confidential OR anonymous, see "Quick Tips" for guidance]. When research results are reported, responses will be aggregated (added together) and described in summary. 


Participation and withdrawal: Your participation is completely voluntary, and you may quit at any time without penalty. You may also skip any question, but continue to complete the rest of the survey. [If you are forcing answers on an online survey, omit preceding sentence]


To Contact the Researcher: If you have questions or concerns about this research, please contact: [name] Phone: (617) (        ); (address), Cambridge, Massachusetts 02138; Email: [  ] @fas.harvard.edu. You may also contact the faculty member supervising this work: [adviser’s name, title, address, phone number, and email address] 

Whom to contact about your rights in this research, for questions, concerns, suggestions, or complaints that are not being addressed by the researcher, or research-related harm: Director of IRB Operations at the Harvard University Committee on the Use of Human Subjects in Research, 1414 Massachusetts Avenue, Second Floor, Cambridge, MA  02138.  Phone:  617-496-5593.  



[For online survey, add:  Please print or save a copy of this page for your records]
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