FACULTY OF ARTS AND SCIENCES

SPRING/JUNE 2012 REQUEST FOR FACULTY SUPPLEMENTAL COMPENSATION

	NAME:
	     
	HUID:
	     

	TITLE:
	     
	DEPT:
	     


Please use this form to request supplemental compensation for Spring/June 2012.  This salary will be capped at 1/9 of FY12 (AY 11-12) base salary.  Note that supplemental salary requested for Spring/June 2012 from sponsored funds will ordinarily be paid in multiple monthly installments throughout the spring, starting in February, 2012.  Payments from non-sponsored funds will ordinarily be paid as a lump sum in June, 2012.  Requests for exceptions may be made in the Comments box below.  Note too, that in order to fulfill effort commitments, supplemental salary should be paid from grants on which explicit requests for supplemental salary have been made, and these payments can be made only for time worked during the specified period on the grant projects charged – any vacation taken must be excluded.

Special information for federally sponsored funding:

· NIH sponsored funds awarded prior to 12/24/11 have a maximum allowable monthly salary of $16,642.  NIH sponsored funds awarded 12/24/11 or later have a maximum allowable monthly salary of $14,975.  These caps apply in whole or in part to all NIH funds.

· A maximum of 2/9ths of base salary may be requested from NSF and/or DOE funds in any fiscal year; please remember any NSF or DOE payments made in Summer/Fall FY12.
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	Vacation:  If external research funds will be used, please specify June vacation dates in the Comments box
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SUPPLEMENTAL FACULTY COMPENSATION FOR SPRING/JUNE 2012 

Principal Investigators (PIs) are reminded of the expectation of federal sponsors (as reinforced by regulations of the Office of Management and Budget) that, during any month in which any portion of the PI’s salary is charged to a grant (or grants), the PI’s effort in that month should benefit the project(s) funded by the grant(s) proportionally.  If 100% of a month’s salary is charged to grants, no work-related, non-grant activity may be undertaken.  PIs are advised to be scrupulous in recognizing the spirit as well as the letter of these expectations, so that they may properly certify effort devoted to the project(s).

All requests for supplemental faculty compensation should be submitted to your department’s lab director or department administrator, who will forward them to Michael Jackson in the FAS Office of Finance, 1414 Massachusetts Avenue, 4th Floor, after signing them.  Please refer to the following deadlines to ensure payment of supplemental compensation; forms received after the deadline dates cannot be guaranteed timely payment:

Spring/June 2012 Deadlines:

Sponsored funds (any amount, including sponsored and non-sponsored combinations):  
form must be received in the Office of Finance by Friday, February 10, 2012
Non-sponsored funds (100% charged to non-sponsored):  
form must be received in the Office of Finance by Friday, April 27, 2012
If you have any questions about this process, please contact Michael Jackson (mjackson@fas.harvard.edu, 495-1526) or Sheila Doyle in FAS Research Administration Services (sedoyle@fas.harvard.edu, 496-0974).
