FACULTY OF ARTS AND SCIENCES

SUMMER/FALL FY 2010 FACULTY SUPPLEMENTAL COMPENSATION REQUEST
	FROM:
	     
	HUID:
	     

	TITLE:
	     
	DEPT:
	     


Please use this form to request supplemental compensation for July, 2009 through December, 2009.  Faculty members may draw up to 2/9ths of their academic-year salary as supplemental compensation during the Summer/Fall period (July through December).  Supplemental salary requested from sponsored funds will ordinarily be paid in multiple monthly installments throughout the period, starting in July, 2009.  In order to fulfill effort commitments supplemental salary requests should be paid from grants on which explicit requests for supplemental salary have been made, and these payments can be made only for time worked during the specified period on the grant projects charged – any vacation taken must be excluded.  Note that supplemental salary requested from non-sponsored funds will ordinarily be paid as lump sums in July and/or August.  

Special information for federally sponsored funding:

· NIH sponsored funds have a maximum allowable monthly salary of $16,391.67.  This applies in whole or in part to all NIH funds.

· A maximum of 2/9ths of base salary per fiscal year may be requested as supplemental compensation from NSF and DOE funds.
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	Harvard (or non-sponsored) funds:
	Total Ninths
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	Vacation:  If external research funds will be used, please specify Summer/Fall vacation dates in the Comments box


________________________________________
_________________________

_______________________

Signature of Applicant
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Signature of Lab Director/Dept. Administrator
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Office Phone Number

SUPPLEMENTAL FACULTY COMPENSATION FOR SUMMER/FALL FY 2010 

Principal Investigators (PIs) are reminded of the expectation of federal sponsors (as reinforced by regulations of the Office of Management and Budget) that, during any summer month when the PI’s salary is charged to a grant (or grants), the PI’s effort in that month should benefit the project(s) funded by the grant(s) proportionally.  If 100% of a month’s salary is charged to grants, no work-related, non-grant activity may be undertaken.  PIs are advised to be scrupulous in recognizing the spirit as well as the letter of these expectations, so that they may properly certify effort devoted to the project(s).

In the absence of more specific guidance, payments will be spread over the applicable period for each award, consistent with the limits adopted by sponsors and by the FAS.  Except in unusual circumstances (such as field research, etc.), faculty members may not be paid from sponsored funds for more than 75% of any summer month, nor more than 25% of any month during the academic year.  This does not limit the amount of effort that may actually be expended on research, but only the amount for which sponsors can pay.
All applications for supplemental faculty compensation should be submitted to your department’s lab director or department administrator, who, after signing them, will forward to Michael Jackson in the FAS Office of Finance, 1414 Massachusetts Avenue, 4th Floor.  Please refer to the following deadlines to ensure timely payment of supplemental compensation; forms received after the deadline date cannot be guaranteed timely payment:

Summer/Fall FY2010, beginning with July payment:  form must be received in the Financial Office by Friday, June 12, 2009
Summer/Fall FY2010, beginning with August payment:  form must be received in the Financial Office by Friday, July 10, 2009.

If you have any questions about this process, please contact Michael Jackson, Director of Accounting Operations for the Faculty of Arts and Sciences, (mjackson@fas.harvard.edu,     495-1526) or Alan Long, Assistant Dean for Research Finances and Systems (aklong@fas.harvard.edu, 496-2491).
