INCOMPLETE GRADE CHANGE FORM

For Graduate Students

This form should be used to change a previously reported grade of Incomplete to a final grade.
COURSE TITLE: ________________________________________________

TERM OFFERED: ______ Fall   ______Spring  ______Full-Year

(check one)

ACADEMIC YEAR OFFERED: ________________________ (i.e., 2003-2004)

STUDENT NAME: _________________________________________________

DATE WORK SUBMITTED:*      __________________________

(required)

FINAL GRADE: **  _________________________

SIGNATURE OF COURSEHEAD:+  ___________________________________

*  In order to have the grade of INC changed to a letter or appropriate non-letter grade, graduate students must complete the work of the course before the end of the next regular term. An INC that has not been completed before the end of the next regular term will become permanent unless the student successfully petitions for an extension of time. This petition requires the approval of the Director of Graduate Studies and of the Dean of the Graduate School.

**  A reminder that all 300/3000 level courses in the Faculty of Arts and Sciences are graded on a Satisfactory/Unsatisfactory basis (SAT/UNS).

 + The faculty member responsible for the course must sign this form. Signatures from TA’s, TF’s or other staff affiliated with the course or department offering the course will not be accepted.

